v7¥ TRIDENTTRUST HONG KONG

)

O
3
5
ey
=
@D
w

KEY FACTS

Companies incorporated or registered in Hong Kong are governed by the Companies Ordinance.
HONG KONG COMPANY

Company Name

The name of a company must be stated in its Articles of Association. The name can be in English,
in Chinese or in both English and Chinese. The company name must end with the word “Limited”
or its equivalent in Chinese characters. A company name may not be identical to that of an existing
company. Prior to incorporation a company name search must be conducted to confirm the avail-
ability of a proposed name. Ready-made companies are available.

Articles of Association

Every company must have an Articles of Association which is the only constitutional document of
a company. It sets out the regulations governing the administration of the company including the
procedures for Shareholders and Directors meetings and any restrictions on the issue and transfer
of shares.

Founder Member Share
Each founder member is required to subscribe at least one Share in the company.

Share Capital
There is no limitation on the number of issued shares. Shares of a Hong Kong company have no par
value. No capital duty is payable to the Government for the incorporation.

Shareholder

A private company must have at least one registered Shareholder, but the Shareholder may be a
nominee of a third party whose name does not need to appear on official documents. There are no
restrictions on the nationality or residence of the Shareholder and Shareholder meetings may be
held in or outside Hong Kong. Bearer shares are not permitted.

Director

A private company must have at least one Director who is a natural person, other Director(s) may
be either an individual or body corporate. Listed companies and their subsidiaries must have at
least two individuals as Directors.

There are no restrictions on the nationality or residence of Directors. Meetings may be held in or
outside Hong Kong.

Reserve Director
Where a company has only one Shareholder who is also the sole Director, the company can nomi-
nate in a general meeting a Reserve Director who will act in the place of the sole Director in the
event of his death.
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Secretary
A company Secretary must be appointed. An individual Secretary must be ordinarily resident in Hong Kong.
A corporate Secretary must have its Registered Office or a place of business in Hong Kong.

A sole Director of a private company cannot serve as the Secretary of the company. A body corporate cannot serve
as the Secretary if the sole Director is the only Director of that body corporate.
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Registered Office
A company must maintain a Registered Office in Hong Kong. A PO box address is not permitted. The company’s
Registered Office must be filed with the Companies Registry when the company is incorporated.

Time

A company is incorporated by filing with the Registrar of Companies the prescribed form signed by the initial
founder member and director. The actual incorporation takes place when the Registrar issues the certificate of
incorporation and this normally takes approximately four to five working days after filing the papers.

A company can be incorporated on the same day with the service company and officer of Trident Hong Kong
acting as the founder member and the first director to file the incorporation documents via e-Registration.

Business Registration

Every company is required to register with the Commissioner of Inland Revenue under the Business Registration
Ordinance. The application for a business registration certificate must specify the type of business to be carried
on and all places of business maintained in Hong Kong. The certificate is valid for a twelve-month period from
incorporation and must be renewed annually.

Annual Meetings

A private single member company is not required to hold an annual general meeting. A private company with
more than one member is allowed to dispense with holding an annual general meeting in respect of a particular
financial year by passing a members’ unanimous resolution. A copy of the resolution is required to be delivered to
the Companies Registry for registration.

Otherwise, a general meeting of shareholders must be held at least once every calendar year. At that time the
Profit and Loss Accounts and Balance Sheet of the company are laid before the shareholders together with the
Directors” and Auditors’ reports.

Public Filings

The names and personal particulars of the Directors and Secretary must be filed with the Companies Registry
when the company is incorporated. If shares are issued after a company has been incorporated, a return of allot-
ment must be filed with the Registrar, disclosing the identities of the members and their shareholdings. However,
where nominee Shareholders and Directors are used, the beneficial owners do not need to be disclosed. Registers
of the company’s members, directors and secretaries, mortgages and charges (if any) together with its minutes
and accounts must also be kept by the company but may only be inspected by Shareholders.

A private company is required to file an annual return each year within 42 days of the company’s anniversary date
of incorporation.

Accounts & Audit

Directors are required under the Companies Ordinance to maintain proper books of accounts of the company to
be kept at its Registered Office or at such other place as the Directors may think fit. Every company is required by
law to appoint an auditor or firm of auditors each year at its general meeting. The first auditor may be appointed
by the Directors and may hold office until the following annual general meeting. An auditor must be qualified by
virtue of the Hong Kong Professional Accountants Ordinance and completely independent of the company.
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A directors’ report and auditors’ report must be attached to the company’s annual accounts before the same are
presented at the company’s annual general meeting for consideration by its members. In case of a private company
(other than a member of a group of companies which contains a public company), its audited accounts must be
laid before its annual general meeting not more than nine months from its financial year-end.
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Taxes

A Hong Kong company is only taxed on its profits arising in or derived from a trade or business carried on in Hong
Kong. There is no tax on dividends paid by a company otherwise chargeable to profits tax. Local tax law does not
discourage the accumulation of profits in a Hong Kong company. Accordingly, there is no tax on accumulated
earnings and profits and no requirement that a dividend must be paid.

Apart from profits tax, there is also a personal income tax and a property tax in Hong Kong, both of which should
be taken into account when establishing a company.

Deregistration

A private company which has no outstanding liabilities may apply to the Registrar of Companies to be deregistered
with the unanimous consent of its Shareholders. Applications can be made to the Registrar to deregister defunct,
solvent private companies. Prior to the submission of application to the Registrar, the applicant must obtain a writ-
ten notice of no objection from the Commissioner of Inland Revenue. It will take approximately six to eight months
to complete the above work and the deregistration process.

NON-HONG KONG COMPANIES WITH A PLACE OF BUSINESS
IN HONG KONG

Any company incorporated outside Hong Kong that establishes a place of business in Hong Kong is subject to the
Companies Ordinance. Within one month of establishing a place of business in Hong Kong, the Company must
deliver for registration the following documents and information to the Registrar of Companies:

* A copy, certified in prescribed manner, of its Memorandum and Articles of Association or equivalent docu-
ment defining the constitution of the company, and its certificate of incorporation.

¢ A list of the Directors and Secretary showing the full name (including former names or aliases), residential
address, date of appointment, number and issuing country of passport of each.

e The address of the principal place of business and the place of incorporation (if any); the address of the
Registered Office in the place of incorporation; and details of the intended address of the principal place
of business in Hong Kong.

¢ A copy, certified in specified manner, of the company’s latest audited accounts - unless the preparation of
accounts is not required by the law of a company’s place of incorporation or the company has been incorpo-
rated for less than 18 months. The accounts must be in the form required by the law of the place of its incor-
poration or, if no such form is specified by law, in the form in which they are submitted to the Shareholders
of the Company.

Upon registration, the company is required to maintain its business registration in the same manner as a company
incorporated in Hong Kong.

The company is also required to file an annual return with the Registrar of Companies within 42 days of each
anniversary of the date of registration at a prescribed fee.

Trident Corporate Services (Asia) Ltd

. . . . . 14th Floor, Golden Centre
Please contact any Trident Trust office worldwide for further information 188 Des Voeux Road Central

about our services and fees. Office contact details are included on the Hong Kong

following page. Tel +852-2805-2000
Fax +852-2850-4090
hongkong@tridenttrust.com
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OFFICES

EUROPE

GUERNSEY

Trident Trust Company (Guernsey) Ltd
Tel +44-1481-727571

Fax +44-1481-723162
guernsey@tridenttrust.com

ISLE OF MAN

Trident Trust Company (IOM) Ltd
Tel +44-1624-646700

Fax +44-1624-620588
jom@tridenttrust.com

JERSEY

Trident Trust Company Ltd
Tel +44-1534-733401

Fax +44-1534-727195
jersey@tridenttrust.com

LUXEMBOURG

Trident Trust Company
(Luxembourg) S.A.

Tel +352-95-05-74-74

Fax +352-95-91-11
luxembourg@tridenttrust.com

MALTA

Trident Trust Company(Malta) Ltd
Tel +356 21 434 525

Fax +356 21 434 595
malta@tridenttrust.com

SWITZERLAND

Zurich

Trident Corporate Services AG
Tel +41-44-396 1080

Fax +41-44-396 1081
switzerland@tridenttrust.com

Geneva

Integritas Trust S.A.

Tel +41-22-715-2760

Fax +41-22-732-3674
switzerland@integritastrust.com
www.integritastrust.com

UNITED KINGDOM
Trident Trust Company (UK) Ltd
Tel +44-20-7935-1503

Fax +44-20-7935-7242
uk@tridenttrust.com

Trident Company

Services (UK) Ltd

Tel +44-20-7487-0460

Fax +44-20-7487-0461
corpservices@tridenttrust.com

THE AMERICAS/CARIBBEAN

BAHAMAS

Trident Corporate Services
(Bahamas) Ltd

Tel +1-242-322-6154

Fax +1-242-328-1064
bahamas@tridenttrust.com

Integritas Trust Company Ltd
Tel +1-242-322-2200

Fax +1-242-322-2030
bahamas@integritastrust.com
www.integritastrust.com

BARBADOS

Trident Corporate Services
(Barbados) Ltd

Tel +1-246-431-0760

Fax +1-246-431-0591
barbados@tridenttrust.com

BRITISH VIRGIN ISLANDS
Trident Trust Company (BVI) Ltd
Tel +1-284-494-2434

Fax +1-284-494-3754
bvi@tridenttrust.com

CAYMAN ISLANDS

Trident Trust Company (Cayman) Ltd
Tel +1-345-949-0880

Fax +1-345-949-0881
cayman@tridenttrust.com

NEVIS

Meridian Trust Company Ltd
Tel +1-869-469-1333

Fax +1-869-469-0968
nevis@tridenttrust.com

PANAMA

Trident Trust (Panama) S.A.
Tel +507-302-7494

Fax +507-302-7497
panama@tridenttrust.com

UNITED STATES

New York

Trident Corporate Services, Inc
Tel +1-212-840-8280

Fax +1-212-944-5923
nyc@tridenttrust.com

Atlanta

Trident Corporate Services, Inc
Tel +1-404-233-5275

Fax +1-404-233-9629
usa@tridenttrust.com

Sioux Falls

Trident Trust Company
(South Dakota) Inc

Tel +1-605-679-4355
Fax +1-605-679-4357
sd@tridenttrust.com

Miami

Integritas, Inc

Tel +1-305-405-9006
Fax +1-305-416-3143
usa@integritastrust.com
www.integritastrust.com

US VIRGIN ISLANDS
Trident Trust Company (VI) Ltd
Tel +1-340-774-7322

Fax +1-340-776-0651
usvi@tridenttrust.com

ASIA/PACIFIC

HONG KONG

Trident Corporate Services (Asia) Ltd
and Trident Trust Company (HK) Ltd
Tel +852-2805-2000

Fax +852-2850-4090
hongkong@tridenttrust.com

NEW ZEALAND

Trident Trust Company (NZ) Ltd
Tel +64-9-300-6067

Fax +64-9-366-1482
nz@tridenttrust.com

Integritas New Zealand Ltd
Tel +64-9-300-6067

Fax +64-9-366-1482
nz@integritastrust.com
www.integritastrust.com

SINGAPORE

Trident Trust Company
(Singapore) Pte Ltd

Tel +65-6304 3288

Fax +65-6491 1231
singapore@tridenttrust.com

MIDDLE EAST/AFRICA

CYPRUS

Trident Trust Company (Cyprus) Ltd
Tel +357-258-20-650

Fax +357-253-61-857
cyprus@tridenttrust.com

Trident Fiduciaries (Middle East) Ltd
Tel +357-253-53-520

Fax +357-258-18-808
fiduciariesme@tridenttrust.com

DUBAI

Trident Trust Company (UAE) Ltd
Tel +971-4-423-9988

Fax +971-4-450-4411
dubai@tridenttrust.com

MAURITIUS

Trident Trust Company
(Mauritius) Ltd

Tel +230-210-9770

Fax +230-210-1266
mauritius@tridenttrust.com

SEYCHELLES

Trident Trust Company
(Seychelles) Ltd

Tel +248-4-422-000

Fax +248-4-422-010
seychelles@tridenttrust.com
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